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Republic of the Philippines
Department of Ag riculture
PHILIPPINE RURAL DEVELOPMENT PROJECT
National Project Coordinati,on Office
4th Floor, DA Building, Ellipticral Road, Diliman
Quezon City 1100, Philippiners

TERMS OF REFERENCE [TOR)

AD MINISTRATIVE ASSISTANT
OFFICE OF THE PROJECT DIRECTOR

REGTONAL PROIECT COORDTNATTON OFFTCE (RPCO)

BACKGROUND

The Government of the Philippines (GOP) has received a loan from the International Bank for
\, Reconstruction and Development (IBRD or the "Bank"), specifically under Loan Agreement for IBRD

Loan No. 8421-PH dated September B, 2014 in an amount equivalent to FIVE HUNDRED ONE
MILLION TWO HUNI]RED F]FTY THOUSAND UNITEDT STATES DOLLARS (US$SO1,25O,OOO) for the
purpose of part-financing the Philippine Rural Develonment Proiect fPRllPl a another loan from
the same Bank in the amounr of ONE HUNDRED AND SEVENTY MILLION UNITED STATES DOLLARS
t$ l-70,000,000), under Loan Agreement for IBRD Loan No. BB16-pH dated March 2, 20L8, for the
purpose of providing additional financing to scale up the original project.

The development objective of the Project is to increase rural incomes and enhance farm and fishery
productivity in targeted areas in all the 16 regions of the country. It is envisaged to promote morl
inclusive rural development by supporting smallholders and fisher-folk to incrJase their marketable
surpluses, and by improving access to markets. The PRDP would also support reforms in the
planning resource programming and implementation practices of the DA. It will facilitate the
integration and financing of priority local investments derived from the DA's agricultural and
fisheries modernization plans which have been de,,'eloped using a value chain approach, and
through a consultative process with local stakeholderr. thu project will be implemented over a
period of six years (201,4 to 2020).

Specific investments and interventions are implemented under four [4] central components of the
Project enumerated and briefly described as follows:

Component 1: Local and National Levels Planning (l-PtAN). This component supports the
implementation and mainstreaming of the DA's ArMr planning iramework, thereby p.tuiaing 

"noperational platform for integrated technical support service delivery at the local and national
levels' At the regional and local levels, regional AFMPs are being developed taking into account
spatial and value chain analysis and using tools for vulnerability and suitability assessment,
participatory resource analysis. The Iocal AFMPs shall build on the success of local governments in
the implementation of their own development plans.

Component 2: Infrastructure Development (I-BUILD). A network of strategic rural
infrastructure is being established, linking priority vilue chains in targeted project areas that are
identified through the regional AFMPs. By the .na or the Project, the component will be able to
establish an improved access to strategic and climate-rer;ilient rural infrastructure and facilities that
primarily benefit target beneficiaries. These rural infrastructures include farm-to-market roads
(FMRs), bridges, communal irrigation systems (CIS), por-able water systems [pws], production and
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post-production facilities and other infrastructure such as fish landings, fish sanctuary/protected
Area guardhouses, among others.

component 3: Enterprise Development tI-REAp). This aims to strengthen and develop viable
rural agro- industries through investments in the appropriate segments of efficient value cLains of
key agricultural and fishery products in targeted tioleci areas. Specifically, I-REAp is designed to:
(iJ increase productiviry and marketabiliry of agriculture and fishery p.oiu.tr through increased
a_ccess to information and support services; and (ii) increase farm and fishery househlld incomes
through engagement in value-addingactivities.

component 4: Project Implementation support 0-suppoRT), providing overall operational
support to the implementation is the I-SUPPORT component that ensures efficient and effective
delivery of the Project transactions in terms of financial management, procurement, monitoring &

"gvaluation, 
geotagging, social and environmental safeguards and grievince redress mechanism. It

leads in the inlroduction of innovations and refoims towards more effective and efficient
administrative support system in project implementation, mainly working through the existing DA
bureaucracy. At the national level, the Narional Proje,ct Coordinaiion office ltrtRCOil is established at
the DA Central office to steer the overall implemenration of the project. Four (4j project support
offices (PSos) have been established to support the implementation in the main islands of the

:oyntry !2 
in Luzon, 1 in Visayas and 1 in Mindanao). A Regional project coordination office [Rpco)

is formed and functioning in each Regional office of the iA to focus on the implementation of the
Pro.iect in the region.

SCOPE OF THE ASSIGNMENT

The office of the Proiect Director serves as the executive office in providing instructions for the
overall management and directions of the Pro,ect at the regional letel. It clo;ely coordinates with
the office of the Depury Project Director to ensure effrcient ind effective carryini out of the day-to-
day transactions including oversight, supervision, monitoring and evaluation ;f activities of the
different components/units at the regional level. The Adminiirrative Assistant will be engaged to
provide necessary administrative assistance primarily in maintaining efficient flow, recording and
repository system of Proiect-related documents at the office of the piject Director.

DUTIES AND RESPONSIBILITIES

Reporting directly to the Proiect Director (PDl, the Administrative Assistant will serve as the
primary p-oint contact person for internal and external offices, institutions and clients related to
tr-acking filing and safekeeping ofdocuments referred, received, endorsed and released at the ofnce
ofthe Proiect Director. He/She is specifically expected Lo undertake the following:

1. Receive, review and release documents requiring action from the pD;
2' Ensure appropriateness/correctness of correspondences, reports and other documents

requiring initial/signature of the pD;

3. Record incoming and outgoing communications and ensure that all outgoing
communications are timely sent and feedbacks tiom receivers are noted;4 Take charge of the Data Tracking System [DTS) on communications and all related project
documents referred, received and released- at t[e 0ffice of pD;

S Maintain a record and filing system as repository of all pertinent project documents at the
Office of PD both in hard and electronic copy filei;

6' Assist in the encoding of project documents and reports (e.g. briefers, presentation], as
necessary;

7' Assist in the maintenance of database and consoridation of rerevant reports (e.g. progress
reports, status of requests/queries, subproject status), as necessary;
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B. Provide administrative support and perform other tasks that may be assigned, as necessary.

REQUIRED EDUCATION AND QUALIFICATION

A. Education and Relevant Experiences

Bachelor's degree in Business Administration, Management, Commerce, Engineering,
Economics, Agribusiness or Information ancl Communication Technology course and/or
related courses;

Preferably with three (3J years experience on technical and adminisffative works;
Has experience in internal and external communications, rural development and/or
institutional develop ment;
Preferably with experience in working with foreign-assisted and special project implemented
by government/non-government agencies.

B. Knowledge, Competencies and Skills

1. Proficient in written and oral communications;
2. Computer literate with high proficiency in MS ,word, excel, and powerpoint;

\, 3. Proven organizational skills and ability to manage multiple tasks simultaneously;
4. Strong interpersonal communication skills;
5. Demonstrates the principle of completed staff work;
6 Ahilir)'tc prieritize, erganizer meniter and rrerlt effieientlfon doeurrrerrls and tasks wldle

maintaining quality of worh and deliver outputs within established deadline and timeline;
7. AbiliEy to be discrete and able to keep confiden.tial information.

APPROVED

L

2

3

4.

ENGR.A

Underse,

National

T. CAYANAN

for Operations and PRDP

ect Director h



Republic of the Philippines
Department of Agriculture
PHTLIPPINE RURAL DEVELOPMENT PROJECT
National Project Coordin,ation Office
4th Floor, DA Building, Eltip,tical Road, Ditiman
Quezon City'1 100, Philippines

TERMS OF REFERENCE (TOR)

BUSTNESS DEVELOPMENT OFFTCER (BDO)
REGTONAL PROIECT COORDTNATTON OFFTCE (RPCO)

BACKGROUND

The Government of the Philippines [GOP) has received a loan from the International Bank for
Reconstruction and Development flBRD or the "Bank"J, specifically under Loan Agreement For
IBRD Loan No. 8421-PH dated September B, 20'J.4 in an amount equivalent to FIV} HUNDRED
oNE MILLION TWO HUNDRED FIFTY THOUSAND IJNITED STATES DOLLARS (US$s01,250,000)
for the purpose of part-financing the Philippine Rural Development Project [PRDP), and another
IOAN fTOM The same BanK in the amount of ONE HUNDRED AND SEVENTY MILLIoN UNITED
STATES DOLLARS [$170,000,000), under Loan Agreement for IBRD Loan No. BB16-PH dated
March 2,20L8, for the purpose of providing additional financing to scale up the original Project.

TIle dPvelofiment nhjerrit'o ^f rlro P.^iecli" te increase rural ineernes and enhanee farrntnel
fishery productivity in targeted areas in all the 16 regions of the country. It is envisaged to
promote more inclusive rural development by r;upporting smallholders and fisher-folk to
increase their marketable surpluses, and by improving access to markets. The PRDP would also
supp-gT reforms in the planning, resource programming and implementation practices of the DA.
It will facilitate the integration and financing of priority local investments derived from the DA's

-agricultural and fisheries modernization plans whir:h have been developed using a value chain
approach, and through a consultative process with local stakeholdeis. The Ploject will be
implemented over a period of six years (ZOlq to 202.0).

Specific investments and interventions are implemr:nted under four [4) central components of
the Project enumerated and briefly described as follows:

Component 1: Local and National Levels Planning (I-PLAN). This component supports the\-- 
implementation and mainstreaming of the DA's AFMP planning framework, thereby providing an
operational platform for integrated technical suppont service delivery at the locai ind national
levels. At the regional and local levels, regional ef'ups are being developed taking into account
spatial and value chain analysis and using tools for vulnerability and suitability assessment,
participatory resource analysis. The local AFMPs shall build on thssuccess of Iocaf governments
in the implementation of their own development plans.

Component 2: Infrastructure Development ([-BUILD). A network of strategic rural
infrastructure is being established, linking priority vilue chains in targeted project areai that are
identified through the regional AFMPs. By the end of the Project, the component will be able to
establish an improved access to strategic and climate-resilient rural infrastructure and facilities
that primarily benefit target beneficiaries. These rural infrastructures include farm-to-market
roads [FMRs), bridges, communa] irrigation systems [CIS), potable water systems (pWS),
production and post-production facilities and other infrastiucture such as fish landings, fish
sanctuary/protected Area guardhouses, among othersi.



Component 3: Enterprise Development (I.REA,P). This aims to strengthen and develop viable
rural agro- industries through investments in the appropriate segments of efficient value chains
ofkey agricultural and fishery products in targete,l Proiect areas. Specifically, I-REAP is designed
to: (il increase productivity and marketability of agriculture and fishery products through
increased access to information and support services; and (ii) increase farm and fishery
household incomes through engagement in value-adding activities.

Component 4: Prolect lmplementation Suppoft (I-SUPPoRT). Providing overall operational
support to the implementation is the I-SUPPORT iromponent that ensures efficient and effective

delivery of the Project transactions in terms of financial management, procurement, monitoring
& evaluation, geotaggin& social and environmental safeguards and grievance redress mechanism.

It leads in the introduction of innovations and reforms towards more effective and efficient
administrative support system in Project implementation, mainly working through the existing

DA bureaucrary. At the national level, the National Project Coordination Office (NPCO) is

established at the DA Central Office to steer the overall implementation ofthe Proiect' Four (4)

Proiect Support Offices (PSOs] have been established to support the implementation in the main

islands of the country [2 in Luzon, 1 in Visayi]s and 1 in Mindanao]. A Regional Proiect

Coordination Office [RPCO) is formed and functiorling in each Regional Office of the DA to focus

on the implementation ofthe Project in the region.

SCOPE OF THE ASSIGNMENT

Through I-REAB PRDP will engage broad sections of the sector in the production of marketable

surplus through investments in strategic segments of priority commodityvalue chains prioritized

under the Regional Agricultural Fisheries and Modernization Plans IRAFMP] and the Provincial

Commodi Investment Plans CIPs . The PLGU will be s

to a invest in enterprises and suPP ort services needed to develop priority value chains

fishery sector in their areas. ComplementinB this,and a more market-oriented agriculture and

community entrepreneurial activities would be supported to help producgr gloups raise incomes

through better linkages and access to markeS. I-REAP component will contribute in increasing

farmeis' income and marketable surplus in the agri-fishery sector is to strengthen and develop

viable agri-fishery based enterprises through efficientvalue chains ofkey agricultural and fishery

products in targeted program areas.

The main task of the Business Development officer [BDo) is to assist the component Head in

providing technical assistance to the Provincial/City/Municipal Proiect Management

i.pl"-""nting Unit [p/C/MpMIU) and the proponent Groups (PGJ in the preparation and

Rn;lization ofthe required documents to avail funding under PRDP I-REAP and in the monitoring

of implementation and operation of approved I-REtr,P subproiect or enterprises'

DUTIES AND RESPONSIBILITIES

The Business Development officer (BDol shall report directly to the I-REAP Component Head.

Speciftcally, the BDO shall:

1. Assist the P/C/MPMIU and the PG in the preparation and finalization of the business plans

including required documents and attachments in accordance with the PRDP manuals and

guidelines.

2. Conduct initial validation of PGs and the review of business models for the subproiect that

will be proposed for PRDP I-REAP funding.

DO



4. Provide assistance in the compliance to documentary requirements to facilitate obligation,
transfer and liquidation of PRDP funds.

6. Assist the Enterprise Development and Marketing Specialist in the monitoring of operation of
ongoing and completed subprojects.

7. Serve as coordinator for the assigned province.

8. Perform other duties that may be required from time to time.

REQUIR.ED EDUCATION AND QUAI.IFICATION

B. Knowledge, Competencies and Abilities

. Considerable knowledge in production, processing and marketing of agrlfishery
based commodities

. Operational knowledge on agri-fishery based enterprises
r Understanding of business procedures including business financing, human

resources, IT, operations and sales and marketing nnancing options for business
start-ups and b usiness expansions

. Strong interpersonal skills

. Abiliry to communicate effectively in oral and in technical writing

. Ability to multi-task and deliver results in a.n efficient and effective way

. Can work independently and as part of the team, and work effectively with co-workers,
partner agencies and the private sector

. Proficient in MS word, Excel, and Power point

PREPARED APPROVED BY:

DRA B. VILLACORTA, . CAYANANENGR ARIEL

arketing Undersecreta for OperationsAssis t Secretary for A$ibusi
NPCO I-REAP Component Head

":l?,,
and PRDP Na onal Proiect Director

. 3. Conduct initial review of the requested PRDP investments and the technical requirements of
the proposed subproject in terms of market, operations, organization and management and
budget in accordance with the PRDP I-REAP guidelines.

5. Monitor implementation of approved subprojects to ensure smooth implementation and
procurement of goods and facilities for the PGs.

A. Education and Relevant Experiences

. At least a Bachelor's degree in Agriculture, Agribusiness, Entrepreneurship, Business

Administration/Management, Marketin& Accountancy, Finance, Agricultural
F nginoarihg rh,l ^thar rsl^tcd fi-lC.

. At least two (2J years of relevant experience in the preparation and evaluation ofproject
proposal/feasibility study^usiness plan, enterprise development, livelihood projects,

marketin& financial management, accounting bookkeepin& financial audit,

organizational management, strategic planning and community organizing

n



Philippine Rural Development Proiect IPRDP)
Regional Proiect Coordination Ofnce (RPCO)

CHAUFFER (DRIVER)

TERMS OF REFERENCE

The Driver shall:

1. Transport the Regional Executive Director, PRDP Regional Focal person,

Component Unit Heads and Staff to and from place where official business is

transacted;

2. Monitor the status and condition of the vehicle under his responsibility and

initiates request for its needed maintenance and repair;

3. Regularly cleans the vehicle under his responsibility;

4. Sees to it that the vehicle under responsibility is in safe premises, whenever if
it is not in use;

5. Maintains a record of all trips made as wheel as the consumption offuel and

other materials used for the operation and maintenance of vehicle;

6. Assist in delivery ofoutgoing PRDP documents; and

7. Performs other functions as may be directed by the immediate supervisor

and higher authorities.

Required Qualifi cations:

1. High school Graduate

2. Professional Driver License

3. At least 2 years experience working as a driver
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Department of Agriculture
PHILIPPINE RURAL DEVELOPMENT PROGRAM
National Program Coordination Office
4th Floor, DA-PCAF Building, Eltipticat Road, Diliman
Quezon City 1100, Philippines

TERMS OF REFERENCE (TOR)

ECONOMIST

Office of the Deputy proiect Director
REGTONAL PROIECT COORDTNATTON OFFTCE (RPCO)

BACKGROUND

The Government of the Philippines (GOP) has received a loan from the International Bank
for Reconstruction and Development (IBRD or the "Bank"J, specifically under Loan
Agreement for IBRD Loan No. 842L-PH dated September 8,20L4in an amount equivalent
tO FIVE HUNDRED ONE MILLION TWO HUNDRED FIFTY THOUSAND UNITED STATES
DOLLARS (US$501,250,000J for the purpose of part-financing the Philippine Rural
Development Project (PRDPJ, and another loan from the same Bank in the amount of
oNE HUNDRED AND SEVENTY MILLION UNITED STATES DoLLARS ($170,000,000),
under Loan Agreement for IBRD Loan No. 8816-PH dated March Z,Z01.B,for the purpose
of providing additional financing to scale up the original project.

The development objective of the Project is to increase rural incomes and enhance farm
and fishery productivity in targeted areas in all the 16 regions of the country. It is
envisaged to promote more inclusive rural development by supporting smallholders and
fisher-folk to increase their marketable surpluses, and by improving access to markets.
The PRDP would also support reforms in the planning, resource programming and
implementation practices of the DA. It will facilitate the integration and financing of
prioritylocal investments derived from the DA's a gricultural and fisheries modernization
plans which have been developed us ing a value chain approach, and through a

period of six years (20L4 to 2020)

Specific. investments and interventions are implemented under four (41 central
components of the Project enumerated and briefly described as follows:

Component 1: Local and National Levels Planning (I-ptAN). This component
supports the implementation and mainstreaming of the pe'i arnap planning framlworh
t-hgreby providing_an operational platform fol integrated technical support service
delivery at the local and national levels. At the regiona-l and local levels, regional AFMps
are being developedtaking into account spatial aid value chain analysis arid using tools
fot vulnerability and suitability assessment, participatory resource analysis. The local
AFMPs shall build on the success of local goue.nrnunti in the implementation of their own
deveiopment plans.

Component 2: Infrastructure Development (I-BUIID). A network of strategic rural
infrastructure is being established, linking priori(r value .hrinr in targeted project areas
that are identified through the regional AFMPs. By the end of the project, the component

.1"1-
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will be able to establish an improved access to strategic and climate-resilient rural

infrastructure and facilities that primarily benefit target beneficiaries. These rural
infrastructures include farm-to-market roads (FMRs], bridges, communal irrigation
systems [CIS], potable water systems (PWSJ, production and post-production facilities

and other infrastructure such as fish landings, fish sanctuary/Protected Area

guardhouses, among others.

Component 3: Enterprise Development (I-REAP). This aims to strengthen and

develop viable rural agro- industries through investments in the appropriate segments

of efficient value chains of key agricultural and fishery products in targeted Project areas.

Specifically, I-REAP is designed to: [iJ increase productiviry and marketability of
agriculture and fishery products through increased access to information and support
services; and (ii) increase farm and fishery household incomes through engagement in
value-adding activities.

Component 4: Proiect Implementation Support (I-SUPPORT). Providing overall
operational support to the implementation is the I-SUPPORT component that ensures
efficient and effective delivery of the Proiect transactions in terms of financial
management, procurement, monitoring & evaluation, geotagging, social and
environmental safeguards and grievance redress mechanism. It leads in the introduction
of innovations and reforms towards more effective and efficient administrative support
system in Project implementation, mainly working through the existing DA bureaucracy.
At the national level, the National Project coordination 0ffice (Npco) is established at the
DA central office to steer the overall implementation of the project. Four (4) project
Support offices (PSos) have been established to support the implementation in the main
islands ofthe country (2 in Luzon, f. in visayas and 1 in MindanaoJ. A Regional project
coordination office IRPCO) is formed and functioning in each Regional office of the DA
to focus on the implementation of the Project in the region.

SCOPE OF THE ASSIGNMENT

It shall be the responsibility ofthe Economist to provide necessary technical assistance
and services for the conduct of appraisal and evaluation of subprojects under the
Philippine Rural Development Project.

DUTIES AND RESPONSIBILITIES

The Economistwill be reporting directly to the Deputy project Director. Following are the
expected duties and responsibilities ofthe Econc,mist:

1. Review ofFinancial and Economic Analysis ofthe various feasibility studies
and business plan proposals subm.itted under pRDp;

2. Provide technical assistance to theLocal Government Units and proponent
Groups during the conduct of tech.nical validation in the field, preparation
of economic and financial analysir; for the different feasibility studies and
business plans and other related activities if necessary;

3. Assist in the conduct rapid appraisal of emerging benefits;
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4. Assist in the conduct of prioritization run for IBUILD subprojects;
5. Assist in the development/enhancement economic models and analytical

methods and tools, including spreadsheet analysis as well as other econ
related databases;

6. Conduct primary research, data collection and analysis and literature
reviews;

7. Perform other duties and responsibilities that may be assigned by Deputy
Project Director.

a, Education and Relevant Experiences
i. Bachelor's degree in Iiconomics, Agricultural Economics,

Agribusiness and Management, Business
Management/Administration or any related field in Economics or
Agriculture with training in economic and financial analysis and
program/project appraisal and evaluation.

ii. Minimum of two [2) years relevant professional experience in
performing cost-benefit analysis and financial analysis preferably in
a development project.

b. Knowledge, Competencies and Skills
i. Strong analytical skills, ability to conceptualize, plan and execute

innovative ideas, as well as, transfer ofknowledge and skills;
ii. Excellent computer skills and proficient in Microsoft applications,

especially in Microsoft Excel;
iii. Knowledgeable and has experience in data collection, data analysis

and research;

iv. Experience in administrative works will be an added advantage;
v. Work well both independently with minimal management direction

Prepared By:

ILO NAMOC

Able and willing to travel as deemed necessary;
Good network of academic and professional contacts; and
Familiarity with the PRDP s)rstem will be an asset.

Approved by:

ENGR. EL T, CAYANAN

vl.
vii.

viii.

Unders retary for 0perationsNational Deputy Proiect Director

and Na onal Project Director

REQUIRED EDUCATION AND QUALIFICATION

ENGR,

(



ReDuDllc or urt r rrr'rr'r'--
'epartmmt of Agricullfli"*. 
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Terms of Reference (fOR)
GIS omcer

.createmapsandgraphs,usingGlssoftwareandrelatedequipmenL-

. Meet witL,rr".s io aeRne dad needs, project requirements, required ouquts' or

to develop aPPlications
. Conduct iesearch to locate and obtaln exlsting databases'

.Gather,analyze,andirrtegratespatialdaafromstaffanddeterminehowbestt}re
information can be displayed using GIS'

r Compile geographic a'ata from i "rti*y 
of sources induding censuses, field

oUse'rvati6n, satellite imagery aerial photographs, and existing maps'

' enJpu rpatial data for giographic statistics to incorporate into docurnents and

reports.
r pesign and update database, applyrng additional lorowledge of spatial feature

l. Baclqground

philippine Rural llevelopment llroiect_ PnDP) is a six'year prorect (2013'2079)

designed to establish ;;;;;;;;"t 4ttr"tt.1oti 
modern' climate'smart and market-

oriented 
"gri-nrrr"ry 

ilir. Externally, it will foc{s on orpandlng market access and

improving 
"omp"utir"neis. 

Internally, it will introduce reforms tn operating the

Department of Agriculture (DA) bureaucracy'

Il. Obiective and Scope of the Sewices b be provided

1. PosidonDescriPtion:

UnderthetechnicalguidanceoftheManager,theincumbentwillberesponsiblefor
the following duties:

representations.
t Enter new map data through use of a digitizer or by direct input of coordinate

informadon using the principtes of cartography including coordinate s]6tems,

longitudg latitude, elevation, topography, and map scales.

. Analyze geographic relationships among varying types of data.
r Prepare metadata and other documentation.
, Operate and maintain GtS s,6tem hardware, software, plotter, dlgltizer, color

printer, and video crmera-
. Movg copy, delete, and add files, drawings, and maps to output reports in hard

copy or electronic transfer
r Present informatlon to users and answer questions.
r Retrieve stored maps.
r Malntain and comply with company established internal controls.

1. KnowledgsSkills&Abilities

a Ihowledge of an operational envlronment-

Scanned with CamScanner



: ililffi:Xllji;ffi;t,tandards and apptications used in I'-aL county, state,

and federal agencies.
. Knowledge of basic mapping and cartographic concepts; mapping symbols and

standards; CIS concepll mithematicaf concepts' research methods' daubase

desigr principles, u"s. it pftit 
'ru-Plldp^l=t*lomer 

service principles'

' ttt"inLin prohciency in the use of ESRI ArcGlS sldlls'

. et-iri'* l"'rr"*tize and organize, work well under stress, meet deadlines.

. liirititoie flexible and adaptto constantchange'

. iliil ;; ;erform field work and travel when r:equired'

. il;;I id[ersonat stous to:rssist and communicate with staff'

2 Competencies

Teamworlc Works collaboratively with colleagues to achieve organizational

gorfrltoU.itt input by genuinely valuing others' ideas and expertise; is willing to

i.rrn'torn others; plick team agenda Eefore personal agenda; very good inter,-

personal skills and a demonstrated capaciff to deal with coueagues ano

counterparts from different backgrounds, and pro,en ability to function in a

multi-€rltural and multi-ethnical Invironment with sensitivity and respect for

diversity.

Ptanning & Ory:anizing: Based on the supervision received, develops clear goals

that are consiitent t 'ittr agreed strategies; identifies priority activities and

assignments with minimal supervision; adiusts priorities as required; allocates

appfoprtate amount of time jnd resources for compledng work; monitors and

adjusts plans and actions as necessaq4 uses time efficiently.

I

a

I

Professionalism: Ability to identify issues, analyze and participate in the
resoludon of issues/problems. Ability to conduct data collection using various
methods- Conceptual analytical and erraluative skills to conduct independent
research and analysis, includlng hmiliarity with and experience in the use of
various research sources, including electronic souroes on the interne! intranet
and other databases. Abitity to apply ludgment in the context of assignments
given, plan own work and manage conflicting priorities. ts conscientious and
efficient in meefing commitments, observing deadlines and achleving reiults;
shows persistence when faced with difficult problems or challenges; remains
calm in stressful sltuauons. Takes responsibtlity for lncorporating gender
perspectives and ensuring the equal participation ofwomen and men iriafi areas
of work

Technological Awareness: Keeps abreast of technolory developmenq

understands applicability and limitations of GIS technologr to the work of the

Program; understand satellite geospatial ddta ctmmercial distribution and

licensing systems; possess good lcrowledge of technicalities of geographic

lnformaHon systems; shows willingress to learn new tec{rnologr applicadons.

communicadon: speaks and wrttes clearly and effecttvely; llstens to others,
correctly interprets messag€s. from others and responds ,pp.opri"t"ry;-"r-ri,
questions to clarify, and exhibits- interest in having two.way communrcation;
tailors languagej tone, styre and format to matJh audienle; demonstrates
openness in sharing information and keeping people iniorm;; ;;;rg

Scanned with CamScanner
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interpersonal and c 'munication sldlk including fac._,.rHon sldlls tn tratning
related activities. -

Required QualificaHons

BS degree or formal education in GIS preferred; degree in geography, natural
resources, Computer Science or related field; equivalent combination of
education and experience or extensive professional experience as an advance

GIS user will also be considered.

Must have a high degree of computer literacy; strong proficiency in MS

Windows, moderate to strong proficiency in MS PowerPoint is preferable

Minimum three years of experience with the use, manipulation and processing of

various GIS techniques.

Candidate must be familiar with databases for storing data, running queries, and

creating reports.
Experience developing web-based GIS maps on the interneL

F.:rieptional written and verbal communication, presentation, and interpersonal

skills
Superior initiative and the ability to work independently as well as in a team

environment
. Ability to exptain complex concepts and tasks in understandable terms

Ability to devetop productive relationships with customers, colleagues, and

management

,_ic:.i:..iccl Tri:: u:, .
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Department of Agriculture
PHILIPPINE RURAL DEVELOPMENT PROJECT

TERMS OF REFERENCE (TOR)

RURAL INFRASTRUCTURE ENGINEER
Regional Proiect Coordinating Office (RPCO)

BACKGROUND

The Government of the Philippines (GOPJ has received a loan from the International Bank
for Reconstruction and Development IBRD or the "Bank"), specifically under Loan
Agreement for IBRD Loan No. 8421-PH dated September 8,20L4 in an amount equivalent
to FIVE HUNDRED ONE MILLION TWO HUNDRED FIFTY THOUSAND UNITED STATES
DOLLARS [US$501,250,000) for the purpose of part-financing the Philippine Rural
Development Project (PRDPJ, and another Ioan from the same Bank in the amount of ONE
HLINDRED AND SEVENTY MILLION UNITED STATES DOLLARS [$170,000,000J, under Loan
Agreement for IBRD Loan No. 8816-PH dated March 2,201,8, for the purpose of providing
additional financing to scale up the original Projer:t.

The development objective of the Project is to increase rural incomes and enhance farm and
fishery productivity in targeted areas in all the 16 regions of the country. It is envisaged to
promote more inclusive rural development by supporting smallholders and fisher-folk to
increase their marketable surpluses, and by improving access to markets. The PRDP would
also support reforms in the planning, reso urce programming and implementation practices

\-. of the DA. Itwill facilitate the in
from the DA's agricultural and fisheries modernization plans which have been developed
using a value chain approach, and through a corrsultati ve process with local stakeholders.
The Projectwillbe implemented over a period ojf six years (20L4 to 2020J.

Specific investments and interventions are implemented under four [4J central components
of the Project enumerated and briefly described as follows:

Component 1: Local and National Levels Plarrning (I-PLAN). This component supports
the implementation and mainstreaming of the DA's AFMP planning framework, thereby
providing an operational platform for integrated technical support service delivery at thL
local and national levels. At the regional and local levels, regional AFMps 

"rL 
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developed taking into account spatial and value chain analysis and using tools for
vulnerability and suitability assessment, participatory resource analysis. The local AFMps
shall build on the success of local governments in the implementation of their own
development plans.



component 2: Infrastructure Development (I-BUIID). A netvrrork of strategic rural
infrastructure is being established, linking priority value chains in targeted Project areas
that are identified through the regional AFMps. By the end ofthe projecg the component
will be able to establish an improved access to strategic and climate-resilieni rural
infrastructure and facilities that primarily benefit target beneficiaries. These rural
infrastructures include farm-to-market roads (FMRsJ, bridges, communal irrigation
systems [clSJ, potable water systems (pwsJ, production and poit-production facilities and
other infrastructure such as fish landings, fish sa:nctuary/eroteitea Area guardhouses,
among others.

component 3: Enterprise Development (l-REApl. This aims to strengthen and develop
viable rural agro- industries through investments irr the appropriate segments of efficient
value chains of key agricultural and fishery products in tart;ted project ireas. Specifically,
I'REAP is designed to: (iJ increase productivity and rnarketibility ofagriculture ind fishery
products through increased access to information and support r"*ices; and (iiJ increase
farm and fishery household incomes through engagement in value-adding activities.

component 4: Prolect Implementation support (I-suppoRT), providing overall
operational support to the implementation is the I-suppoRT component thai ensures
efficient and effective delivery of the Project transactions in terms of financial management,
pro-curement, monitoring & evaluation, geotagging social and environmental safiguards
and grievance redress mechanism. It leads in the introduction of innovations and reforms
towards more effective and efficient administrative support system in project
implementation, mainly working through the existing DA buruuri."ry. et th" national level,
the National Project Coordination Office INPCOJ is Jstablished at the Oe Cenrral Office ro
steer-the overall implementation of the project. Four (4) project support offices fpSos)
have been established to support the implementation in the main islands of the country (i
in Luzon, 1" in visayas and l- in.MindanaoJ. A Regionarl project coordination Office [RpcO] is
formed and functioning in each Regional office of the DA to focus on the implementation of
the Project in the region.

\\-- scoPE oF THE ASSIGNMENT

The Rural lnfrastructure Engineer (RIE) shall ascertain the market, technical,
environmental/social, organizational and economic viability ofrural infrastructure through
appropriate design, quality and timely implementation of subprojects.

The consultant shall report directly to the Rpco I-BUILD Head and shall provide on a semi
monthly basis [15tn and 30m day of the monthJ, a written accomplishment report. The RIE
shall be assigned for a specific province with gb% to go% or his/Ler time in the field.

DUTIES AND RESPONSIBILITIES

1. Provides technical guidance to the ppMIUs in the preparation and identification of
subprojects in the provincial Commodity Investment Fla; (pCIpJ;

2. conducts and submits site validation report ofthe priority subprojects submitted by the
LGUs;

3. schedules and conducts ffaining or orientation of the ppMIUs in the preparation offeasibility study, detailed engineering design and plan preparation and program of workpreparationi



4.' conducts and submits fietd appraisal report of every submitted feasibility study
(FSJ/business study to ensure that the plans are in accordance to site condition, limits
of the road right of way (RRowl are properly exprained to the project Affected persons

IPAP];
5. Provides technical guidance during the deriberation of subproject approval by the RpAB;6. conducts joint review of submitted FS, business plan and submissi-on of review reports

covering the detailed engineering design and plans, program of works, technical
specifications, quality plan, inspection 1nd tesi plan,- minimum materials tesung
requirement, operation and maintenance plan, manpower and equipment ut ization
schedule and bar chart and S-curve for the issuance of NOL 1;7' Presents Project policies during pre-procurement conferences, pre-bidding conferences
for IBUILD SPs and IREAp Civil Worlis;

B. Reviews and endorses a[ technical/bidding requirements for the requests of oL or N0L
Zl

9. schedules and helps in theconduct oftraining on contract management and supenrision
skills training and materials testing and quality control trainingi

10. conducts pre-construction training ,,itt otr,e. units befire any subproject isimplemented;
L1-. Participates in the conduct ofas-stake survey and quantity verification specialry duringthe relocation of station 0+000 or sening oi controt poini, 

"rdb;;;-h;;;k; flnrr,tl ro.roads and other infrastructure types;
L2' conducts review of proposed variation 

'rders, 
prepare analysis and do coaching

sessions to minimize occurrence ofvariation orderi;
13' Inspects, supervises, witnesses and monitors all activities of on-going sub-projects andidentifies 

. 
issues a-nd problems relative to tl," Rr. ISJ quafitj, 

"r?u.rniu-ii.rnurospecified in the infrastructure quality monitoring ana-aurauitity ,v"a"- tiqMDsl ,na
_ . provide appropriate surveillancL and audit reporis io the LGUs;
l-4. conducts at least monthry varidation or.ont.".io.,. accomplishments or statement ofwork accomprishments [SWA) as member of the Joint Inspecti", i";;fln;;racititate

billing to include coordination with other units in ttre compliance of environmentar and
_ _ :o:i.] safeguards and geo-tagging;
15'Jointty conducts pre-final i.op"ition and finar inspection of substantialry and 100%completed subprojects;
16. Helps facilitate the organization of Baran

19' Participates in regional, cruster, and Npco coordination.meetings, planning workshopsto provide feedbacks and^.conduct timerv. appropriate tec-hnical ,er'sions ,rong_ implementation of subprojects;
20. Reviews and validates monthly accomplishment reports per subproject to be uploadedin the web_based Monitoring ina eu"irrtion ail;; (f;rilir;;#;;r,.#oli...,o.o

templates/formats); and
21. Does other function as the RpCO I_BUILD Head may assign.

o
gay Implementing Teams (BIT/Citizen,s

the conduct of BIT meetings;
17. Assists in the condu ct training on operation and maintenance of every completedsubproject for the LGUs (P/C/M/B LGU, civil society organi zations];
L8. Participates in the semi-annual operation and maintenance audit of all completedsubprojects;

REQUIRED EDUCATION AND QUALIFICATION

A. Education and Relevant Experiences

lss
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'1.' Licensed Civil engineer or agricultural engineer
2. Minimum of five (5) years working experience in rural development

B. Knowledge, Competencies and Skills

1. Minimum of 48 hours relevant trainings.
2. Proficient in written and oral communications.
3. computer literate with high proficiency in MS word, excel, and power point.

4. Knowledgeable of the harmonized procurement guidelines of the WB and RA 9184.
5. Ability to work with stakeholders on multiple levels including non-government

organizations, people's organization, donors, media groups, religious groups and local
government units,

6. Proven organizational skills and ability to manage multiple tasks simultaneously.
7. Can work independently and result oriented.

8. Willingto be assigned at the Provincial subproject level most of the time.

PREPARED BY APPROVED BY

"r*W v
ENGR. CRISTY CECILIA P. POLIDO
I-BUILD Component Head

ENGR. T. CAYANAN
U for Operations and t"
National Project Director

\










