Republic of the Philippines
Department of Agriculture

PHILIPPINE RURAL DEVELOPMENT PROJECT
Project Support Office- Mindanao Cluster

2-4F Alvarez Bldg., A. Angliongto Sr. Ave., Lanang, Davao City
Tel. No (082) 235-8664; 234-4744; Fax 235-8665

TERMS OF REFERENCE (TOR)

Project Support Office

BACKGROUND

The Government of the Philippines (GOP) has received a loan from the International
Bank for Reconstruction and Development (IBRD or the “Bank”), specifically under
Loan Agreement for IBRD Loan NO. 8421-PH dated September 8, 2014 in the amount
equivalent to FIVE HUNDRED ONE MILLION TWO HUNDRED FIFTY THOUSAND

value chain approach and through a consultative process with local stakeholders. The
Project will be implemented overa period of six years (2014 to 2020).

Specific investment and interventions are under four (4) central components of the
Project enumerated and briefly described as follows:

Component 1: Local and National Level’s Planning (I-PLAN). This component
supports  the implementation and mainstreaming of the DA’s AFMP planning
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Component 2; Infrastructure Development (I-BUILD). A network of strategic rural
infrastructure is being established, linking priority value chains in targeted project
that are identified through the regional AFMPs. By the end of the Project, the

SCOPE OF THE ASSIGNMENT

The Budget Analyst | (BA-I) of the PRDP-National Project Coordination Office shall be
engaged to provide services, inputs, analysis and Support to the program’s
implementation and capacity strengthening activities as well as  Financial
Accountability Reports (FARs) for the PRDP.
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DUTIES AND RESPONSIBILITIES

The Budget Analyst I is expected to carry out the following tasks:

1.
2

3

6.

s

Process of Obligation Request chargeable against PRDP funds;

Records obligations in the Registry of Allotment and Obligation for MOOE and
CO for each transaction of PRDP;

Update daily balances of MOOE and CO PRDP funds;

Prepare monthly Statement of Appropriation, Allotment, Obligations,
Disbursements and Balances (SAAODB) of PRDP;

. Assists/Coordinate with the Finance Unit in the preparation of budget

proposals of NPCO, PSO, and RPCO;

Perform other as may be directed by the Program Director and/or supervisor
from time to time;

Act as liaison to oversight committees such us DBM, CONGRESS AND SENATE.

REQUIRED EDUCATION AND QUALIFICATION

A. Education and Relevant Experiences

1. Any Four Year degree preferably
2. Relevant to the job.
3. With relevant units in accounting of Finance.

B. Knowledge, Competencies and Skills>

1. Familiarity with PRDP and other Foreign Assisted Projects (FAPs) within
the Department,

2. Computer literate (excel, word)

3. Has attended forty (40) hours relevant training/workshop/seminar;

4. Team Player

5. Able to work under pressure

6. Experience in Government Financial & Budgeting process is an advantage.
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