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TERMS OF REFERENCE (TOR)

For

________________________________________________________________________________________
WRITER
________________________________________________________________________________________
OBJECTIVE AND SCOPE OF THE SERVICES TO BE PROVIDED
The PRDP would like to invite the services of an individual for position of Writer. The individual to be hired will engaged to provide writer ups, article and info materials, inputs and support to the project Implementation and capacity-strengthening activities for the PRDP. The following are the works to be accomplished and the qualification of the individual to be hired for the Project.
JOB DESCRIPTION / DUTIES AND RESPONSIBILITIES: 
As a Writer, the person is mainly tasked to serve as described hereunder:
· Write news releases, feature articles, success stories through still or video camera, and written or process documentations (e.g. events, meetings, trainings, success stories, and other similar activities).
· Provide important details of the events/activities covered:
· Shoot product/agri-commodities, project site etc. to be used for PRDP into campaigns/promotion materials.
· Download photos or videos in hard drive and make copies in CD format for distribution to requesting office.
· Archives/organize written article
· Create slide shows for event presentations needed by the project as need arises 
· Print photo, if needed: and 
· Maintain photo releases.
· Performs such other functions as may be assigned by higher authorities.

REQUIRED QUALIFICATION
A. Education/Skills and Experience 
· He/she shall come with written arcle to be used for the PRDP’s IEC and promotional materials.
· He/she will have library of write ups:

· He/she shall assist in the conceptualization and setting-up of photo exhibits during PRDP events

· He/she will be directly under the supervision of Info Ace unit Head and does other related activities assigned by the supervisor.\

· Can work both in team and individually

· Willing to conduct field,visit.

B. REQUIRED QUALIFICATION
· Graduate of Mass Communications, Journalism or other related courses;

· At least two years experience as a writer

· Proficient in handling DSLR camera and accessories (e.g. lighting ,lenses, etc.) 

· Proficient in lay-outing, encoding and other photo-editing software and

· Good communication (oral and written), interpersonal, organizational and presentation skills.

In addition, the applicant should be,

· Able to work independently, demonstrate initiative, take direction and collaborate well with others:

· Able to work under pressure

· Hardworking and flexible: and

· Willing to travel and be assigned to gather materials in different sites throughout the RPCO 6 Cluster.
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