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Republic of ttre Philippines
DEPARTMENT OF AGRICULTURE
PROGRAM SUPPORT OFFICE {FSOI
LUZOil A CLUSTER
Capitol Compound, Sto. Nifro
City of San Fernando, Pampanga

TERMS OF REFERENCD (TOR)

: I-Support
: FINANCIAL ANALYST
: Consultant

A.

B,

Background

Philippine Rural Development Prognrm (PRDP) is a six-year program {2013-2019}
designed to establish the government platform for a modern, climate-smart and

market-oriented agri-fishery sector. Externally, it will focus on expanding market
access and improving competitiveness. Internalln it will introduce reforms in
operating the Department of Agriculture IDAJ bureaucracy.

The PRDP program

The approach ofthe program is Value Chain Analysis; Focused on Climate Resiliency
and Adaptation. The tools are Value Chain Analysis and Suitability Assessmenq
Resources and Social AssessmenL The entry point for value chain interventions at the
local level is the Province.

Program Development Obiective

The objective of the Program is to have at least 50lo increase in annual real household
incomes of farmers beneficiaries; 307o increase in income of targeted beneficiaries of
enterprise development; 7olo increase in value of annual marketed output and 20olo

increase in numbers of farmers and fishers with improved access to DA services,

Obiective and Scope of the Services to be provided

The PRDP would like to invite the services of individuals for the position of Financial
Management Specialist, Financial Analyst III, Financial Analyst II and Financial
Analyst I. The individuals to be hired will be engaged to provide services, inputs and
support to the Program's implementation and capacity-strengthening activities for the
PRDP. The following are the positions available, works to be accomplished and the
qualifications of individuals to be hired for the Program.
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c) Financial Analyst II (one position)

1 Assists in the monthly preparation ofstatement ofExpenditures (SOE);2 Assists in the monthty p..d;;;--of-'irrr.r"n, of Receipts and
^ Exp€nditures [SRE) for submission to COa ior iuaitor ;3 Assists in t,,e preparation ofAnnual sru,",,"ni'or sources and Apprication ofFunds for audit by COA;

I I::f::: llonjlly Bank Reconciliation Starement (BRSJ;J Asstsrs In the preparation of monthly consolidated SRE and SSAF;6 Assisrs in the review of sne ana jsir su;;,d by pSos and/or Rpco;7 Assists in the prepa-ration of the arrrri lrn"rlidated Financial Report for, audit and issuance ofCOA nudit CerUncaiei8 $.i:l rl th€ prepararion of lnt".i, firun.Ll Reports [tFR) for submission toWorld Bank;
9 Assists in tre monitoring of disbursements of pSo Luzon A and Rpcos andensure that the disbursement schedules ,, .pp.ou"a by the Bank and NpCOare compl ied/followed;
10 

ffi 
,, the preparation/consolidation of the annual financial report of

11 
f;;:: 

a ensure rhar accounting system lends irself to immediate and easy
72 Assists in the conduct of financial planning and forecasting;13 Assists in the conduct of esoUf i"t irg 

"".yr",Jrlin,".nrt conrrol;L4 Assists in the review-and .".orr.'Jio.'rpp."*, the disbursements andwithdrawal applications for Statement of Exp!laltures tSoSs);15 Reviews Iiquidarion reports and supporting'ioli*"nt, .rtrined by RpCos;16 Assists in the monitoring una .uinliffi Ji.J*.a, for fund rereases andexpenditures of pSO Luzon A and RpCOs;L7 Reviews and consolidates tt 
"- 

SOe ,uf mited by the RpCOs;18 Assists in the conduct or nnunliut .a"rr.il";, ffaining ahd served asresource person;
79 Perform other functions. as may be directed by the program Director and/orsupervisor from time to Ume;

Required Qualifi cations

The Financiar Anaryst II must be a certified pubric Accountant He/she must haveat least three (3) years of demonstrated ,,,ort 
"xp".i"n.J as a financiar anaryst; andmust have good knowredge of the financiai;;-r#;;;poricies and procedures ofthe Government of the philippines_, ,rf,if",.J?r"".ial institutions (e.g., WorldBankJ as well as of the institutional, technicar, unJ-.o**"..irl aspects of financiarmanagemenl Experience in WB- assisted projects i, un-rarun,ug".



Assists in the preparation of monthry statement of Expenditures (soE);Assists in the preparation of monthly Statement of Receipts andExpenditures [SRE) for submission to coA Auditor for audit;Assists in the preparation of Annual statement of sourcls and Application ofFunds for submission to COA Auditor for audit;
Assists in the preparation of monthry Bank reconciriation Statement [BRS);Assists in the preparation of monthly consolidated SRE and SSAF;Assists in the review of SRE and ssAF submitred uy nnto;Assists in the monitoring of disbursements of pso Luzon A and Rpcos andensure that the disbursement schedures as ,pp.;;;;;the Bank and Npcoare complied/foilowed;revise and update,uit*cneauiJs if necessary;Assists in the conduct of financiar pranning and forecasting;
Assists in the monitoring and maintaining of records oi nrra rerease to pSoLuzon A Cluster and RpCbs;
Assists in the preparation of annuar and overail budget pran of pRDp;
Assists in the conduct of financial management training;Maintain logbook of Earmarking oi pro.u."r.ni''Requests (pRsl andObligation Requests (OBRs) and mfnitor its status
Performs other functions as may be directed by the program Directorand/or supervisor from time to time;

Required eualifications

The Financial Analyst I must. have a degree in public administration, businessadministration, organizational developmeri, prnii. finance management or reratedfields' He/she must have knowledge of t'hl Rnanciat management policies andprocedures of the Government of the"phifippir"rl multilateral financial institutions(e'g" world BankJ as well as of the in.titutiJnuitechnical, una ,o*rercial aspectsof financial management. Experience in wB- assisted projects ir rn IJrrnt.g".
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d) Financial Analyst I (two positions)
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/Program Director, pSO Luzon A Cluster
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